Colehill Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2021

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S| 2015/234)

The audit of accounts for Colehill Parish Council for the year ended 31
March 2021 has been completed and the accounts have been published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Colehill Parish
Council on application to:
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Copies will be provided to any person on payment of £ 1 (c) for each
copy of the Annual Governance & Accountability Return.
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Announcement made by: (d)

Date of announcement: (e)

AN

Notes

This notice and Sections 1,2 & 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly availabie for 5 vears,

Insert the name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b

Insert the hours during which
inspection rights may he
exercised

(¢} Insert a reasonable sum for
copying costs

(d} Insert the name anc position of
person placing the notice

(&) Insert the date of placing of the
notice




Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
- where the higher of gross income or gross expenditure exceeded £25,0600 but did not exceed
£6.5 miliion; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annuai Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority’s internal auditor.
+ Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emaif or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2021

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

« Annual internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opmlon the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2021 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;

« Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

» Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

« Notice of conclusion of audit

* Section 3 - Externai Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

*far a complete fist of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountablifity Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

- The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide”™ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be refurned and additional costs will be incurred.

- The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it fo the external
auditor by email or post (not both) no later than 30 June 2021.

 The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references. _

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented {0
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
« Do not send the external auditor any information not specifically requesied. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
alt the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide™.

- Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants o know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« |f the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regutations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

i o O ) - o 0 2t )

() HEeLlo e

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been compieted by the internal auditor and explanations provided?}.
Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority's approval of the acoounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published? ?
Has the bank reconciliation as at 31 March 2021 been reconcited to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send frust accounting statements uniess requested.
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Annual Internal Audit Report 2020/21
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During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls

in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summariged in this table. Set
out below are the ohjectives of internal controi and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authority.

Hi T

internal control objective.

. ppropriate accoutiﬂg record have been properly kept throughout the financial year.

. This authority complied with its financial reguiations, payments were supported by invoices, all

expanditure was approved and VAT was appropriately accounted for.

. This authorliy assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these.

. The precept or rates requirement resulied from an adequate budgetary process; progress.against

the budget was regularly monitored; and reserves were appropriate.

Expected income was fully received, based on correct prices, propetly recorded and prom pily

banked; and VAT was appropriately accounted for.

. Petty cash payments were properly supported by receipts, all paiy

and VAT appropriately accounted for.

. Salaries {0 employees and allowances to members were paid in adto:

approvals, and PAYE and Nl requirements were property applied.

. Assel and investments registers were complete and accurate and properly maintained.

Periodic hank account recongiliations were properly carried out during the year.

Accounting statements prepared during the year were prepa red on the correct accounting basis (receipty

and payments or income and expenditure). agreed to the cash boak, supported by an adequate audit

trail frern underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itsell as exempt from a fimited assurance review In 2019/20, it met the
exemption criteria and correctly declared tiself exempt. (If the authority had a fimited assurance
review of its 2019/20 AGAR tick "not coverad’}

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a website/
webpage up fo date at the time of the internal audit in accordance with the Transparency code for
smaller authorities.

M. The authority, during the previous year (2019-20) cerrectly provided for the perlod for the exercise O
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority approved minutes confirming e dates set).

N. The authority has complied with the publication requirements for 2018/20 AGAR
(sea AGAR FPage 1 Guidance Notes).
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Q. {For lacal councils only} .
Trust funds {including charitable) — The council met its responsibilities as a trustee. . :

For any other risk areas identified by this authority adeguate controls existed (list any other risk areas on separate sheets if needed).

erson who carried out the internal audit

SRARENI

Date(y) iniergal audit undertaken Name of p
; ; : S

Signature of person whe
carried outihe internalaudit
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Section 1 - Annual G

We acknowledge as the members of:

overnance Statement 2020/21

LT

our responsibility fo
the preparation of the
respect o the Accounting Statemen

Accounting Statements. We co

ts for the year en

1. We have put In place arrangements for effective financiat
management during the year, and for the preparation of
the accounting stetements. :

2. We maintained an adequats system of internal canirol

including measures designed 1o pravent and detect fraud
and corruption and reviewed Its effectiveness.

We took all reasonahle steps to assure ourselves
fhat there ara no matiars of actual or potential
ron-compliance with faws, regulations and Propsf
Practicas that could have & significant financial effect
on the ability of this authority conduct its

busingss or manage its Rnances.

. We provided proper opportunity during the year for
the exercise of electors” rights in aceordance with the
requirements of the Accounts and Audit Regulations.

Wo carried out an assessmant of the risks facing this
authority and took app ropriate steps to mansge those
riaks, including the introduction of internal controls and/or

axternal insurance cover where required.

We maintained throughout the year an adequate and
effective system of infernal audlt of the accounting
records and control systems.

_We took appropriate action on ali mattars raised
in reporis from internal and external audiL.

We considered whether any litigatian, liabilities or
compaitments, events of tranaactions, oeoTiNg eithar
guring or after the year-and, have a financial impact on
this authority and, where appropriate, have inchuded them
in the accounting statements.

9. (For local councils only) Trust funds inciuding
charitable. In our capacity as the sole rmanaging
trustee we discharged our accountability
responsibilities for the fund{s}assets, including
financial reparting and, if required, independent
examination or audit.

o

it

nations to the external auditoron a

*Please provide expla

This Annual Governance Statermnent was approved at &
meeting of the authority on:

nd recorded as minute reference:

r ensuring that there is a sound system of internal control, including
nfirm, to the best of our knowledge

ded 31 March 2021, that:

separate s
guthority will address the weaknesses identified. These sheets must be pu

arrangemenis for
and belief, with

prepared is gecounting statements in accordance
with the Accourtts and Audlit Regulations.

made proper arrangements and accepted responsibiity
for sefequarding the public money and resources In
its charge.

1 has only done what i has the fagal power to do and has
complied with Proper Practices in doing 80.

during the year gave &ll parsons interested the cpportunity fo
] inspect and ask questions abott this suthority's 8ccounts.

consivered and documenied the financial and other risks It
faces and dealt with them propeHy.

arranged for a competant persan, independent of the financial
controls and procedures, to give an objective view on whether
internal controls mest the neads of this amaller authonly.
respantied to matters brought to its attention by internal and
external audit

disclosed everything it shotiid have about its husiness activily
during the year including events taking place after the year
end if relevant.

has met ail of ils responsibifities whers, s a body
ecorporate, i is a sole managing trustee of a incal
frust or usts.

e

heet for each
blished with the An

‘No' response and describe how the
nual Governance Staternent.

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

ance and Accountability Return 2020/21

Annual Govern
Internal Drainage Boards and other Sma

Local Councils,

Part 3
lier Authorities”
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Section 2 — Accounting Statements 2020/21 for

I
Gasl
Al

egfning of th year

| as recorded in the financial records. Value must agree fo

Box 7 of previous year.

Total amount of precept (or for IDBs raies and lovias)

received or receivabla in the year. Exclude any grants

received.

q Total income or receipts as recorded in the cashhook less
the precept or rafes/evies recelved (fine 2). Include any

grants received,

Total expenditure or payments made to and on behalf

| of all employees. include gross salarias and wages,
employers NI confributions, employers pension

| contributions, gratuities and severance pavmenis.

Total expenditure or payments of capital and interest
matle during the year on the authonly's barrowings {if any).

1,ianc brght
forward

2. {+) Precept or Rates and
Levies

3, {+) Total other receipts

4, (-) Staff cosis

5. {-} Loan interest/capital
repayments

| Total expenditure or payments as recorded in the cash-

| book less staff costs (line 4) and loan interesticapital
repayments {line 5).

Totaf balances and reserves at the end of the year. Must

i equal (1+2+3) - (4+5+6).

6. (-} Al other payments

7. (=) Balances carried
forward

The sum of alf current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

The value of all the property the authority owns — itis made
up of afl its fixed assets and long term investments &s at

! 31 March.

The outstanding capital balance as at 31 March of all loans
i from third parties {including PWLB).

8. Totai value of cash and
short term investments

g9, Total fixed assets plus
jong term investments
and assels

16. Total borrowings

The Counchl, as a body corporale, acts as sole frustee for
| and is responsible for managing Trust funds or assets.
N.B. The figures In the accounting staternanis ebove do
not include any Trust transactions.

44, (For Local Councils Only} Disclosure note
re Trust funds (inchuding charitable)

{ certify that for the year ended 31 March 2021 the Accounting | | confirm that these Accounting Statements were
Statements in inis Annual Governance and Accountability this date:
Raturn have been prepared on either a receipts and payments SRR

of income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide io Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer hefore heing
presented to the authority ’ior approval‘ )

g epgny

E
TR

Signed by Chairman of the meeting where the Accounting
Statements ware approved

s
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of COLEHILL PARISH COUNCIL - DO0045

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2021; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolier and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

Or the basis of our review of Sections 1 and 2 of the Annuat Goverrance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other maltars have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting aur opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2020/21
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2021.

External Auditor Name

External Auditor Signature
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Bank reconciliation — pro forma

Name of smaller authority: Colehill Parigsh Council

County area (local councils and parish meetings only): Dorset
Financial year ending 31 March 2021

Prepared by Zoe Caddy, Clerk and Responsible Financial Officer (Name and role)

Date 18 April 2021

Balance per bank statements as at 31 March 2021: £ £
Current account 63,171.79
Business Reserve account 70,338.07
National Savings account 72,763.07

206,272.93

(rounded

206,273)
Petty cash float (if applicable) 0.00

Less: any unpresented cheques/un-cleared payments at 31 March 2021

104228
104324 {10.00)
(723.21)
(733.21)
Add: any un-banked cash at 31 March 2021
0 0
Net balances as at 31 March 2021 (Box 8) £205,539.72
(rounded
205,540)

The net balances reconcile to the Cash Book (receipts and payments account} for the year, as
follows:

CASH BOOK:

Opening Balance 1 April 2020 (Prior year Box 8) 217,667.00
Add: Receipts in the vear 147,837.42
|Less: Payments in the year 159,964.86
Closing balance per cash book [receipts and payments book] as at 31 205,540

March 2021 (must equal net balances above — Box 8)

(See for guidance if required)



Explanation of variances — pro forma

Name of smaller authority: Colehill Parish Council

County area (local councils and parish meetings only: Dorset

Please provide full explanations, including numerical values, for the following:
e variances of more than 15% between totals for individual boxes (except variances of less than

£200),

« abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

Section 2

2019/20
£

2020/21
£

Variance
£

Variance
%

Detailed explanation of variance (with
amounts £)

Box 2
Precept or
Rates and
Levies

116,660

120,276

3,616

3.09%

The precept was increased to take account
of inflation and the costs anticipated in
rencvation on a new field and wooded
copse area. The precept increase was
minimised as much as possible to limit the
impact on residents.

Box 3
Total other
receipts

34,834

24,481

-10,353

29.72%

Income increased by £593.82

Misc £542.03 (small Covid residents support
grant and refund for purchases not received)
Access Licences: £51.79

Income decreased by £10,947.02
Banking loyalty £18.96

CIL payments £10,520.52

Interest £157.54

Colehill Sports and Social Club £250

The increase in income was because we
secured a small community support grant due
to Covid, plus an inflation increase in the
access licences.

The main drop in income was that we did not
receive a CIL payment from Dorset Council as
large as last years, interest rates & banking
loyalty have dropped and no refund for
cancelled event hire was received like last
year. (Covid VE event was cancelled
previously)

Box 4
Staff costs

36,741

39,766

3,025

8.23%

Staff costs were increased by £3,025
Net salary: £1,576.91

Employee’s Tax and NI: £5631.24
Employee’s Superannuation: £146.57
Employer’s Superannuation: £496.08
Employers NI: £274.47

The increase in overall staffing cost was due
to the Clerk gaining a sector specific
qualification and rising two points on the salary
banding as well as an inflationary pay rise.

Box 5
Loan
interest/
capital
repayments

16,149

16,149

NO VARIATION




Cont/...

Box 6
All other
payments

63,838

95,552

31,714

49.68%

Expenditure increased by £43,408.59
Litter clearance: £36.14

$.137 payments: £11,851.81

VE Weekend £603.85

Publicy £2,033.28

Climate Emergency £380.00

Oliver's Park play area: £16,737.23
Street furniture: £11,766.28

Expenditure decreased by £11,693.64
Professional expenses £300.00

Grants: £6,179.90

Administration: £3,633.99

CCTV: £13.00

Senior Royal Death £198.42

Land maintenance/The Triangle: £588.33
War memorial:£780.00

The expenditure increase was because a
grant to our community library was previoulsy
given under the General Power of
Competence but now needs to allocated to
5.137 payments (having lost the GPC) plus
spending on Covid PPE falls under 5.137. We
purchased 5 new bus shelters and had
extensive landscaping work done to our play
area within Oliver's Park and there was a lot of
rotten wood holding up supporting walls. We
had to have a complete website resign to
comply with the new Accessibility Law as well
(listed above as publicity).

The expenditure decrease was largely
because less grants were applied for,
administration costs went down because
Covid stopped all face to face meetings/travel
costs etc and room hire. Our War memorial
was only cleaning rather than the more costly
name repainting which took place last year.

£1 VARIANCE LIKELY DUE TO ROUNDING

Box 9

Total fixed
assets &
fong term
investments
& assets

131,303

142,696

11,393

8.68%

Values were increased by £11,393
VE Commemmorative Bench £896
VE Commemmorative Litter bin £466
4 Bus shelter costing £8,672

Olivers Park/Churchmoor Copse £1
2 Tablets & Cases £358.00

Values were decreased by £0




Box 10 182,095 173,184 -8,911 4.89% The Council has two loans, the balances are

Tofal £159,947.30 and £13,237.12.

borrowings
The Public Works Loan Board provided this
information.

Explanation

for ‘high’ N/a

reserves




Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)

Name of smaller autharity: Colehill Parish Council

Couniy area (local councils and parish meetings only): Dorset

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the
AGAR) have been prepared on an income and expenditure basis and there have been adjustments for
debtors/prepayments and creditors/receipts in advance at the year end. Please provide details of the year end
adjustments, showing how the net difference between them is equal to the difference between Boxes 7 and 8.

Box 7: Balances carried forward

Deduct:

Deduct:

Total deductions

Add:

Add:

Total additions

Debtors
VAT for 1/10/20 to 31/03/21

Payments made in advance
{prepayments)
L ]

Creditors (must not include
community infrastructure levy
(CIL) receipts)

L ]

Receipts in advance (must
not include deferred
grants/loans received)

L ]

Box 8: Total cash and short term investments

£ £
212,715.12
7,175.40
0
7,175.40
0
0
0
208,539.72




